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ITonoxenne
00 00paboTKe NMepCcOHATLHBIX AaHHBIX pa00THHKOB

I. O6mmue mos10KeHHs

1.1. Hacrosmee Ilonoxenue 06 06GpaGoTKE MEPCOHATBHBIX MAHHBIX PabOTHHKOB (manee —
I[Tonoxenne) MyHHIMNATEHOTO OGrOmKeTHOro 0o0IeoOpaszoBarenbHoro yupexaeHus «Cpennss
obmeo6pasoBarenbHas wkona Nel ¢ BaseonornyeckuM HanpasieHnem» (aaiee Illkona) ropoza
Moxrun Yamyprckoii PecniyGnukn paspaGoTaHo B COOTBETCTBMM € TpyHOBBIM KOJAEKCOM
Poccuitckoit ®enepannu, Koncruryumeit Poccmiickoit ®enepanym, ['paKIaHCKM KOAEKCOM
Poccuitckoit  ®enmepaunn, @PenepansHeiM 3akoHOM «O6 wuHbopmauuK, HHPOPMALHOHHBIX
TEXHOJIOTHAX W 0 3ammre wHpopmauuny, DenepanbHbM 3aKkOHOM «O NMEPCOHATBHBIX JaHHBIXY,
[IpaBunaMu BHYTPEHHETO TPYAOBOIO PACIIOPSIKa LIKOJIBI.

1.2. Lens pazpabotku [Tonoxenus:

e omnpezesieHne Mopsiaka 00paGoTKH MePCOHATBHBIX TaHHBIX pabOTHUKOB LIKOJIBI;

e ofecneuenue 3ammTel TpaB W cBobox paGotHukoB Illkoner mpu o6paGoTke WX
MePCOHATBHBIX JJAaHHBIX;

e YCTAHOBJIEHWE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, HMEIOIIUX JOCTYI K MEPCOHATbHBIM
naHHeIM paGoTHUKOB IIIKOJNBI, 3a HEBBINOJNHEHWE TpPeOOBaHMI HOPM, PEryJHpYHOLIUX
00paboTKy ¥ 3alIUTy NMEPCOHAIBHBIX TaHHBIX.

1.3. Tlopsimok BBOAA B eiicTBHE M 3MeHeHUs [lonoxenwus.

1.3.1. Hacrosimee [Tono)xeHne BCTyNaeT B CHIIy ¢ MOMEHTa ero yTBepikAeHHs aupekropom Llkossl
U JeficTByeT 6ecCpOYHO, 10 3aMEeHBI ero HOBBIM [losioxeHueM.

1.3.2. Bce usmenenus B [Tonoxenne BHOCATCS nprukasom aupexropa kol

1.4. Bece pa6otruku [1IKOEI 1OMKHBI GBITH 03HAKOMJIEHBI ¢ HACTOALIUM [losoXKeHHeM.

1.5. Pexum KOHQUOSHUMATBHOCTH TEPCOHATBHBIX JaHHBIX CHHMAETCs B ClydasX WX
06e3TMUMBaHUs M 110 UCTEYEHUH 75 JIeT CpoKa MX XPAHEHWs, WIIM IPOJUIEBACTCS HA OCHOBAHHH
3aKJIIOUEHHs SKCTIepTHOM Komuccuy [1IKoIbl, eciii HHOE HE OTIPEESICHO 3aKOHOM.,

II. OCHOBHBIE NOHSATHS H COCTAB MEPCOHATBHBIX JAHHBIX PA00THHKOB

2.1. lns ueneit Hacrosimero ITo0KeHHS HCIOMB3YIOTCS CIIEYIOIME OCHOBHBIC MOHSATHS:

— MepCOHANIbHBIE IaHHBIE paboTHHKA — Mo6as HHOpMaLKs, OTHOCSIIANCS K OTIPENCIICHHOMY HIIH
OTIpe/Ie/IAEMOMY Ha OCHOBAHHMH TaKo# WH(popMauuu paGOTHHKY, B TOM 4HCIIE €ro Gamuins, ums,
OTYECTBO, I'OJl, MECHIl, IaTa U MECTO POXKACHHs, aJpec, CeMeHHOe, COLMATIbHOE, UMYIIECTBEHHOE
nosnoxenue, obpasoBaHue, mnpodeccus, AOXOABl, Apyras WHQopmauus, HeoOXxoxumas
paboToIaTENIO B CBA3H C TPYAOBBIMH OTHOIICHUSIMH;

— 06pa6oTKa TNEpCOHANBHBIX MaHHBIX — COOp, CHCTEMaTH3alus, HAKOIUICHHe, XpaHEHWe,
yTouHeHue (0GHOBIIEHNE, U3MEHEHHUE), HCIIOJIB30BAHHE, PACTIPOCTPaHEHHE (B TOM YHCIIE Nepeaya),
o6e3nnunBanue, 6JI0KUPOBAHHE, YHHUTOXKEHHE TIEPCOHATBHBIX JTAHHBIX PAOOTHHUKOB LIKOJIbI;



— KOH(pMIEHITHAIBHOCTh NEPCOHANIBHBIX JTaHHBIX — 00s13aTeNbHOE JUIsl COOTIOICHNS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, TIOJIYYHBILIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHUE
HE JIONYCKaTh UX PaclpocTpaHeHus Oe3 coryiacusi pabOTHUKA WM HHOTO 3aKOHHOTO OCHOBAaHMUS;

— pacmpocTpaHEHUE TMEepPCOHANbHBIX JAHHBIX — JCHCTBUSA, HAMpaBJICHHbIE Ha Iepeavy
MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB OMNpPEIEICHHOMY Kpyry Jul (mepegada MEepCOHaIbHBIX
JTaHHBIX) WIM HA O3HAKOMJIEHHE C IIEPCOHAIBHBIMU JaHHBIMU HEOIPAHUYEHHOI'O Kpyra Jul, B TOM
ymciie 00HapOJOBaHKE MEPCOHATIBHBIX JaHHBIX PAOOTHHKOB B CPEICTBAX MacCOBOW MH(OpMaIMH,
pasmenieHre B HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSAX WM MPEIOCTaBICHHE JOCTYIa K
MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKUM-TTHOO MHBIM CIIOCOOOM;

— HCIIOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX — ACUCTBUA (ONEpalru) ¢ MEePCOHAIBHBIMU JaHHBIMHU,
COBEpLIAEMbIE JTOJPKHOCTHBIM JIMIIOM IIKOJIBI B IIEJISAX MPUHATHS PEIICHUN WM COBEPIIEHUS MHBIX
NEHCTBUH, MOPOXKIAIOIIUX IOPUIMYECKHE IOCIEACTBUS B OTHOIIEHWH DPAOOTHHUKOB JMOO HHBIM
00pa3oM 3aTparvBaroLINX MX MpaBa U cBOOOIBI WIIM IIPaBa U CBOOOABI IPYTUX JIHII,

— OJIOKMpOBaHME NEPCOHAIBHBIX JaHHBIX — BpPEMEHHOE MpeKpalieHue cOopa, cucreMaTH3aluy,
HAKOIIJICHUS, UCTIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, B TOM YHUCIIE
UX Meperadu;

— YHUYTOXEHHE IE€PCOHAIbHBIX JAHHBIX — JEUCTBUSA, B pE3Yy/lbTaT€ KOTOPBIX HEBO3MOKHO
BOCCTaHOBUTH COJCpKAHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHOW CHCTEME MEePCOHATbHBIX
JAHHBIX PAa0OTHUKOB WM B PE3YNbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalIbHBIE HOCHTEIN
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB;

— 00€3/IMYMBaHUE TIEPCOHAIBHBIX JaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTpeAeNUTh MPUHAICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 001Le0CTyNHbIE NIEPCOHATIbHBIE JIaHHbIE — MEPCOHAJIbHBIE JaHHbIE, JOCTYI HEOTPaHUYEHHOTO
Kpyra JuIl K KOTOPBIM MPEAOCTaBJICH C corjiacus paOOTHHKA WM Ha KOTOPbIE B COOTBETCTBUH C
¢denepanbHBIMHU 3aKOHAMH HE PaCIpOCTpaHseTCsl TpeOoBaHME COOIOIEHHS KOH(UACHIINATEHOCTH;
— uHopManus — CBeJACHUS (COOOIIEHUs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPECTABIICHUS;

— JIOKyMEHTHpOBaHHas WHpopManus — 3a(QUKCUPOBAHHAS HAa MaTEPHAJIHLHOM HOCHUTEJE ITyTeM
JOKYMEHTUPOBaHUA HMHPOpMAIMS C PEKBU3UTAMH, [O3BOJISIOUIMMH  ONPEACTUTh TaKyIO
MH(pOPMaLIMIO WK €€ MaTepUaibHbI HOCUTENb.

2.2. B cocraB mepcoHalbHBIX JaHHBIX PaOOTHUKOB IIIKONBI BXOIST JAOKYMEHTBI, COIEpIKaIlue
MH(pOpMaLIMI0O O NACHOPTHBIX JAaHHBIX, OOpa3oBaHMM, OTHOLIEHUM K BOMHCKOM OO0S3aHHOCTH,
CEMEMHOM IIOJIOKEHUH, MECTE KUTEIBCTBA, COCTOSIHUM 3/I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX
uX paboTHI.

2.3. KoMIUleKC JOKYMEHTOB, CONPOBOXKIAIOIIMN Iporecc opOopMIIEHUS TPYAOBBIX OTHOLIEHUH
pabotHuka B llIkomy mpu ero npueme, NepeBoJie U YBOJIbHEHUU.

2.3.1. Undopmanus, nmpencranisieMas paOOTHUKOM MPH MOCTYIJIEHUH Ha paboTy B IIKOIY, AOKHA
UMETh JOKYMEHTaJIbHYI0 Gopmy. [IpH 3akiitoueHun TpyI0BOTO JOroBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro koaekca Poccuiickoit denepanuu JUI0, MOCTyMHaroliee Ha paboOTy, MPEAbSBISET
paboTtonaTento:

— MaCMOPT UM UHOM IOKYMEHT, yIOCTOBEPSIOLIUN JTUYHOCTB;

— TPYJIOBYIO KHIKKY, 32 UCKJIFOUEHHEM CIIy4aeB, KOI/la TPYIOBOM JOTOBOP 3aKJIIOYaeTCs BIIEPBbIC
WK pabOTHUK MOCTYMaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENbCTBA, TUOO TPYyJIOBas KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM UM MO APYTUM IpUYUHAM;

— CTPax0BO€ CBUAETEIBCTBO MOCYIapCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBI BOMHCKOT'O Y4€Ta — JJI1 BOEHHOOOSI3aHHBIX U JIUL], TOJIEKAIUX BOUHCKOMY YUeTY;
— JIOKyMEHT 00 o00pa3oBaHWHU, O KBAIU(DHUKAIMK WIM HAIMYUHM CHEIUATBHBIX 3HAHUN — TpHU
MOCTYIJIEHUHU Ha paboTy, TpeOyIOIIYIO CIIEIMAIbHBIX 3HAHUN WIIN CHEIUaIbHOMN MOATOTOBKH;

— cBuAeTenbCTBO 0 nmpucBoeHnn MHH (nipu ero Hannumu y paboTHUKA);

- cripaBKa 00 OTCYTCTBHH CYJUMOCTH.

2.3.2. Ilpu odopmienun padotHuka B llIkony cekperapem 3anosnHsercs yHupuuupoBaHHas Gpopma
T-2 «Jluunas xaprouka paOOTHUKA», B KOTOPOM OTPAKAIOTCS CIEAYIONINE AaHKETHBIE W
ounorpaduueckue g1aHHbIe pabOTHUKA!

— obmwme cBenenus (®.M.O. paboTHuKa, nara pOXKIEHUS, MECTO POXKICHMS, IPa)kJTaHCTBO,
oOpa3oBaHue, mpodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOpTHHIE JaHHBIE);



— CBEJICHHSI O BOUHCKOM YYETE;

— JJaHHBIE O TIpUEMe Ha paboTy;

B nanpHeineM B IMYHYIO KAPTOUKY BHOCSITCS:

— CBEJICHHSI O MEPEBOAAX HA APYTYI0 padoTy;

— CBeJIeHUsI 00 aTTeCTallly;

— CBEJICHHS O MOBBIIICHUN KBaTH(PUKALINY;

— CBEJCHMS O MPO(EeCCHOHAIBHON NEPEenorOTOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSX;

— CBEJICHM 00 OTITyCKax;

— CBEJICHMSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

2.3.3. B llIkosne co3natoTcsi U XpaHATCS CIAEAYIOLIME IPYIIbl JOKYMEHTOB, COJIEPKALUE JaHHBIE O
pabOTHUKAX B €AMHUYHOM UJIM CBOJHOM BHUJIE:

2.3.3.1. JIokyMeHTBHI, cofiepKalie MepcoHaJbHbIe TaHHbIE pAaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOXKIAIOIME Ipolecc O(opMIIeHHsS TPYIOBBIX OTHOLICHWH IpU IpHeMe Ha padoTy,
nepeBoJie, YBOJIbHEHUH; TOJIMHHUKN W KOMWHU TPHUKA30B 0 JMYHOMY COCTaBY; JIMUHBIC J€ia U
TPYAOBblE KHUXKH PpaOOTHHUKOB; JieNa, COAEpXKallhe MaTepuaybl AaTTeCTalud pPaOOTHHUKOB;
NO/UIMHHUKA M KOMWHU OTYETHBIX, AaHAIUTHYECKUX M CHPABOYHBIX MAaTE€pHajoOB, NEpPEaaBaeMBbIX
aJIMUHUCTPAIMU LIKOJIbI; KOIUM OTYETOB, HAIIPABJISIEMbIX B FOCY/1apCTBEHHBIE OPraHbl CTATUCTUKHY,
HAJIOTOBBIE MHCIIEKITUH, BBIIIECTOSIINE OPTaHbl YIIPABICHHUS U APYTHE YUPEKICHUS).

2.3.3.2. JlokyMeHTalus [0 OpraHu3aluu padoThl CTPYKTYPHBIX HOJpa3jeleHHi (MON0XKEeHUs o
CTPYKTYPHBIX TOAPA3IeNICHUX, TOJDKHOCTHBIE HHCTPYKIIMHA PA0OOTHUKOB, MIPUKA3BI, PACTIOPSIKEHHS,
yKa3aHHUs JUPEKTOpa ILIKOJbI); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETy, aHAIW3Y U OTYETHOCTH B
4acTu paboTHI C MEPCOHATIOM HIKOJIBI.

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX

3.1. Iopsimok moTy4eHus! IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepconanbHble fgaHHble paboTHuka Illkonbl cienyer moiydars y Hero camoro. Ecimu
NIEPCOHAIbHBIE JJaHHbIE pAOOTHUKA BO3MOKHO HOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK
JIOJDKEH OBITh yBEOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh IOJIyYeHO HHCbMEHHOE
cornacue. J{omKHOCTHOE U0 paboTonmaTelnisi TOHKHO cooOmmTh paboTHUKY Ilkomer o memnsx,
HpPEANoIaraéMplX HCTOYHUKAX M CIIOCO0axX IOJNydyeHHs] MEepCOHAJbHBIX MJAHHBIX, a TaKXke O
XapakTepe MOAJIeKAIUX MOJTYyYEHHUIO NMEPCOHANbHBIX JAHHBIX M MOCJIEICTBUAX OTKa3a pabOTHUKA
JlaTh MUCHbMEHHOE COTJIaCHe Ha MX MOJTy4YeHHeE.

3.1.2. lupexrop Illkonel He MMeeT mpaBa MoOdy4daTb M 0OpabaThIBaTh IMEPCOHAIbHBIE aHHbBIE
pabotHuka llIkoasl 0 ero pacoBOi, HAIlMOHAIBHOW NMPHHAUIEKHOCTH, MOJUTHUYECKUX B3IJsAAaX,
PEMUTHO3HBIX WM (GUIOCODCKUX YOEKIEHUSX, COCTOSHUHM 3/I0pOBBS, WHTUMHOH >Ku3HU. B
cllyyasix, HETOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu paboToaTeNb BIpaBe Mojay4yaTb U 00padaThiBaTh
JTAaHHbIE O YaCTHOM M3HU PpaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIAcHsl.

O6paboTka ykazaHHBIX MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB BO3MOXHA TOJIBKO C UX COTJIACHs MO0
0e3 Ux corjacus B CIEAYIOUINX CIyJasx:

— IIepCOHAJIbHBIE JaHHBIE SABJISAIOTCS OOLIETOCTYITHBIMH;

— TEpCOHAJIbHBIE JAaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbsS pabOTHMKA M UX 00paboTka
HeoOxoauMa JUIsl 3allUThl €ro >KU3HH, 3/I0pPOBbSl WJIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JHOO
KHU3HH, 37J0POBbsl MJIM WUHBIX XHU3HEHHO BaXXKHBIX MHTEPECOB APYTUX JIMI U MOJTY4YEHHE COTJIacUs
paboTHNKA HEBO3MOKHO;

— 1O TpeOOBAaHUIO MOJHOMOYHBIX TOCYIAapCTBEHHBIX OPraHOB B CIy4YasX, MPETyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. OO6paboTka NEpCOHATbHBIX JaHHBIX BO3MOXKHA TOJBKO C MHCHBMEHHOTO COTJacus
PaOOTHHKOB.

3.1.4. TlucemenHoe coriacue pabOTHHKAa Ha 0OpaOOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOYATh B ce0s:



— (Qamunuio, uMs, OTYECTBO, aJpec CyObEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSIOIIErO €ro JUYHOCTh, CBEACHHS O JaTe€ BbIAAUM YKAa3aHHOI'O JOKYMEHTa U
BBI/IaBILIEM €T0 OPTaHE;

— HauMeHoBaHME ((aMuIMIO, WM, OTYECTBO) M aJpec OIepaTopa, MOIYyYaloUIero COrjacue
CcyOBbEeKTa MepCOHANBHBIX JaHHbIX;

— 11e71b 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— TepedyeHb IEepPCOHAJbHBIX JIaHHBIX, HAa 0O0pabOTKy KOTOpPBIX Jaercs corjacue cyObekTa
NIEPCOHAIbHBIX JaHHBIX;

— TepevyeHb JCHCTBUI ¢ MepCOHAIBHBIMHU JTaHHBIMU, Ha COBEPILIEHUE KOTOPBIX JAeTcs COorjacue,
oOl11ee OmUCcCaHue UCII0JIb3YEMBIX OIEpaTOPOM CIIOCOOOB 00PabOTKH MEPCOHATBHBIX TaHHBIX;

— CpOK, B TEUEHUE KOTOPOI'O JEHCTBYET COIJIacue, a TAKXKe MOPSA0K €ro OT3bIBA.

@®opma 3asBICHHS O corlacud pabOTHMKAa Ha 0O0pabOTKYy MEepCOHANBHBIX MJAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOIMMX CIydasx:

1) 06paboTKa mepcoHaIbHBIX JAHHBIX OCYIIECTBIISICTCS Ha OCHOBaHUH TpymoBoro kojekca PD ummn
MHOTO (eIepalIbHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ 11€b, YCIOBUS IMOJTYYEHHs MEePCOHATBHBIX
JAHHBIX U KPYr CyOBEKTOB, IEPCOHAIbHbIC JaHHBIE KOTOPHIX MOAJEKAT 00paboTKe, a TaKxke
OTIPEICIISIONIErO TOTHOMOYHSI paboTOIaTeNs;

2) 00paboTKa MePCOHANTBHBIX TaHHBIX OCYIIECTBIISICTCS B LIEJSIX MCIIOJHEHHS TPYIOBOTO JOTOBOPA;

3) 06paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS AJI CTATUCTUYECKUX WJIM MHBIX HAyYHBIX
1eelt Mpy yCIIoBUH 0053aTEIBHOTO 00€3TMYNBaHUS IEPCOHATBHBIX TAaHHBIX;

4) 00paboTka MEpPCOHATBHBIX JAHHBIX HEOOXOIWMa MJIS 3allUThl JKU3HHU, 3/I0POBbS WM HMHBIX
KU3HEHHO Ba)KHBIX UHTEPECOB paOOTHUKA, €CIIN MOJyUYEHUE €r0 COIJIacusi HEBO3MOXKHO.

3.2. [lopsnok 0OpabOTKH, Mepeayu U XPaHEHUS IEPCOHATBHBIX TAHHBIX.

3.2.1. PaGOTHUK WIKOJIBI MPEAOCTABISIET CEKPeTapro INKOJBI JOCTOBEPHBIC CBEICHHUS O cebe.
Cekperapp [llkonbl mpoBepsieT OCTOBEPHOCTh CBEICHHM, CBepsis IaHHbIE, IpPEIOCTaBICHHBIC
PabOTHUKOM, C UMEIOLIUMHUCS Y paOOTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBercTBuM co cT. 86, 11. 14 TK P® B nemsx obecrnieueHus rnpaB U cBoOO YeIOBEKa U
rpaxnannaa gupekrop Ilkomer (Paboromatens) M ero mpeAacTaBUTENd TPH  00paboTKe
MEePCOHAIBHBIX JaHHBIX pAaOOTHUKA JOJHKHBI COOJII0IAaTh CIEAyIoNIre o0mre TpeOoBaHus:

3.2.2.1. O6paboTKka TMEPCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISATHCS HUCKIIOYUTEIHLHO B IIEIIAX
oOecrieyeHHsT COOJIFOJICHUSI 3aKOHOB M HHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB, COJEHCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYUYEHHH M TPOJBWKEHUU IO CIyKOe, oOecrieueHus JIMIHON
0€30MacHOCTH  PaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KayecTBa BBIMOJHSAEMONH paboThl U
o0ecrnieyeHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUS, 00padaThIBAE€MbIX MEPCOHAIBHBIX JIaHHBIX
PaGoromarens pomxeH pykoBoacTtBoBaThesi Koncturynueit Poccuiickont ®enepaunn, TK
Poccuiickoii @enepaniuu 1 HHBIMU (eliepatbHbIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHU pElICHUH, 3aTParuBarOIIMX UHTEpEeChl paboTHUKa, PaboTonaTens He nMeeT
IpaBa OCHOBBIBATbCS HA TMEPCOHAIBHBIX JaHHBIX PAOOTHHMKA, MOJTYYEHHBIX HCKIIOUUTEIBHO B
pe3ynbTare uX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIM JIEKTPOHHOTO MOIY4EHHUS.

3.2.2.4. 3ammra NepcoHaJIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCHOJIb30BAHUS WIIH
yTpaTel oOecrnieunBaercst PaOoTtonarenem 3a cueT €ro CpeAcTB B MOPSAKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U HX TNPEACTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI IIOJ pPAaclHCKy C
nokymeHTtamu IIIkosbl, ycTaHaBIMBAIOMIMMU MOPSAOK OOpaOOTKM MEPCOHATBHBIX JaHHBIX
PabOTHHUKOB, a TaKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TON 00JaCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHMKa OT CBOMX IIpaB HAa COXPAHEHUE W 3AILUTYy TaWHBI
HeJIeHCTBUTEIIEH.

IV. Ilepenaua u XxpaHeHue NEePCOHAIBHBIX JAHHBIX
4.1. Tlpu mepenade mepCcOHANBHBIX TaHHBIX paboTHUKa aupektop Llkomsl gomkeH coOmoaaTh
ciemyromye TpeOOBaHMS:



4.1.1. He cooOmaTe mepcoHAJbHBIC JaHHbIE PaOOTHHWKA TPEThe CTOpOHE O€3 MHUCHbMEHHOTO
coryiacusi pabOTHHKa, 32 UCKIIIOYEHUEM CITy4aeB, KOTJa 3T0 HE0OXOAUMO B LEJSAX MPEIyIpexIeHUST
yrpo3bl KM3HU U 3[0POBBI0 pa0OTHHKA, a TaKXKe B CIydyasX, YCTaHOBJICHHBIX (heaepaabHbIM
3aKOHOM.

4.1.2. He cooOmarh mnepcoHalbHbIE HaHHbIE PAOOTHHKA B KOMMEpPYECKHX IeNsix ©0e3 ero
nucbMeHHoro cornacus. O6paboTka NepCOHANBHBIX JaHHBIX PAOOTHUKOB B LEJSAX MPOJBUKCHUS
TOBapoOB, pabOT, YCIYTI Ha PhIHKE IyTEM OCYLIECTBJICHUS MPSIMBIX KOHTAaKTOB C MOTEHLHAIbHBIM
HOTPEOUTETIEM C ITOMOLIBIO CPEJCTB CBSA3U JOIYCKAETCS TOJIBKO C €r0 IPEIBAPUTEIBLHOTO COIIacusl.
4.1.3. IlpeaynpenuTs UL, MOJYYMBIIUX MNEPCOHAIbHbIE MAaHHbIE PAOOTHHKA, O TOM, YTO 3THU
JaHHBIE MOTYT OBITh HUCIIOJIb30BAHBI JIUIIb B IIEJIAX, Uil KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT
ATHX JIMII IOATBEPXKACHUS TOTO, YTO 3TO MPaBWiIO coOmoeHo. JIuma, momyynBIme nepcoHaaIbHble
JaHHbIE PaOOTHUKA, 00sA3aHBI COONIOJATh PEKHM CEKPETHOCTH (KOH(HUIASHIIMAILHOCTH). [[aHHOE
[TonoxeHune He pacrpoCTpaHsieTcs Ha OOMEH MEePCOHATbHBIMU AAHHBIMUA PAOOTHHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh NEepenady MepcoHaANbHBIX JaHHBIX paOOTHUKOB B mpeaenax OpraHu3anud B
COOTBETCTBUU C HacTosiuM [lonoxxenuem.

4.1.5. Paspemars J0CTYyI K TIE€PCOHAJIbHBIM JaHHBIM pPaOOTHUKOB TOJIBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM YKa3aHHbIE JIUIA JOJDKHBI MMETh MPAaBO MOy4YaTh TOJIBKO Te
NEpCOHANbHBIC JaHHbIe pPAOOTHUKA, KOTOPHIE HEOOXOMUMBI [UIS BBINIOJHEHUS KOHKPETHOW
byHKIHH.

4.1.6. He 3ampammBare WHGOPMALIUIO O COCTOSIHHH 3JI0POBbS PaOOTHHKA, 32 MCKIFOYCHHUEM TEX
CBEICHHI, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMIOJIHEHUS PAOOTHUKOM TPYAOBOM
(GYHKIHH.

4.1.7. IlepenaBath nepcoHajbHbIe JaHHBbIE PAOOTHHKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycranoBieHHOM TK Poccuiickoit ®denepanuu, u orpaHMYMBaTh 3Ty MHPOPMALUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMU PAOOTHHMKA, KOTOpPble HEOOXOIWMBI JUIS BBIOJHEHHS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

4.2. XpaHeHue 1 UCIOJIb30BaHHE MTEPCOHATBHBIX JAaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanpHbIE TaHHBIE PAOOTHUKOB 00pPa0aTHIBAIOTCS U XPAHSTCS B IIKOJIE.

4.2.2. llepcoHanbHble JTaHHBIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOAUTH AaTbHEHIIYIO
00paboTKy W TepenaBaTbCcs HAa XpaHEHWE KaK Ha OyMaKHBIX HOCHUTENSAX, TaK U B AJIEKTPOHHOM
BUJIE — JIOKAJIbHOW KOMITBIOTEPHOM CeTH M KoMIbIOTepHOH nporpamme «1C: 3apmiara u Kaapbl»,
B (YHKIIMOHUPOBAHUH aBTOMATHU3WPOBAHHON MH(OPMAIIMOHHON CHCTEMBI «DJIIEKTPOHHAS IIKOJIAY,
rocyJapCTBEHHON MH(POPMALMOHHON cucteMbl Y imypTckoit Peciyonuku «Cuctema 351eKTpOHHOTO
JIOKyMEHTO000pOTa roCyJapCTBEHHBIX OpPraHoB Y IMypTCcKoi PecnyOmnukuy, opuimranbsHOro caira
MBOY «COIIINel» http://ciur.ru/mzh/mzh_s01/default.aspx.

4.3. Ilpu momy4yeHHH TEePCOHABHBIX JaHHBIX HE OT pabOTHHKA (32 MCKIIIOYCHHWEM CITy4aeB, €CId
HepCOHabHbIE JaHHBIE ObUIN MPEJOCTaBIeHbl pa00TOIATEINI0 HA OCHOBAaHUHU (heZiepalibHOTO 3aKOHA
WM €CIIM TIEPCOHAJIbHBIE JIaHHBIE SBISIOTCS OOMICNOCTYNMHBIMU) paboToAaTeNh 10 Havaia
00pabOTKM TaKUX TNEPCOHAIBHBIX JaHHBIX O00s3aH TMPeIOoCTaBUTh PAOOTHUKY CIEIYIOILYIO
UH(pOpMaLIUIO:

— HauMeHoBaHue ((aMuIus, UMs, OTYECTBO) U aJPeC ONepaTopa WM €ro npeacTaBUTeNs;

— 11e51b 00pabOTKM NEPCOHANIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;

— MperoiaraéMble MOJIb30BATENN IEPCOHANBHBIX IaHHBIX;

— YCTaHOBIJIEHHBIE HacTOSIIUM DerepaabHBIM 3aKOHOM TpaBa CyOBheKTa MEePCOHATBHBIX JaHHBIX.

V. JocTyn K nepcoHAJbHbIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo gocTyma K HepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
— qupekrop LIkounsr;

- 3amecTtuTenu aupexropa llkomer,

— COTPYAHHUKH OTJEJIa KaJIpOB;

— COTPYJIHUKHU OyXTajaTepuH;

— cexkperapb-mMamMHUCTKa [IIKousr;

5.2. Pabotnuk LlIkonbl nMeeT mpaBo:



5.2.1. Tlomy4aTh AOCTYIl K CBOMM IEPCOHAIBHBIM JTaHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYaAs
paBo Ha OE3BO3ME3IHOE MOJTYYCHUE KOMUHN JII00O0W 3aluCH, COAepKallei nmepcoHalbHbIe TaHHbIE
paboOTHHKA.

5.2.2. TpeboBaTh OT AWPEKTOpPA IIKOJBI YTOYHEHMS, UCKIIOUEHHS WM WCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTapeBIINWX, HEAOCTOBEPHBIX, HE3aKOHHO IMOJIYYEHHBIX WM HE SBJISIOMIUX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. IlonyyaTh OT JUPEKTOPA IIKOJIbI

— CBEJCHHS O JIMIaX, KOTOPhIe UMEIOT JOCTYI K MEPCOHAIBHBIM JAHHBIM MM KOTOPBIM MOXET
OBITH IPEIOCTABIICH TAKOW JJOCTYII,

— nepedyeHb 00padaThIBa€MbIX EPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOJyUEHUS;

— cpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPAHECHUS;

— CBEICHHSI O TOM, KaKue I0pUANYECKUE TOCIeACTBUS ISl CYObEKTa MEePCOHATBHBIX JAHHBIX MOXKET
MOBJIEYB 3a COO0H 00paboTKa ero NepCOHANbHBIX JAHHBIX.

5.2.3. TpeboBarp u3BenieHus: aupekropom IlIkoybl BceX JHI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBIC WJIM HETIOJIHbIEC MIEPCOHANIbHBIC TAaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MUCKITIOUCHHUSIX,
UCIPABIICHUSAX WU IOTIOJHEHHSIX.

O06>xaioBaTh B YIOJTHOMOUYCHHBII OpraH IO 3alIUTe MpaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX UM B
CyneOHOM TMOpsIKE HEMpaBOMEpHbIE JEWCTBUA WU Oe3JeHCTBHUS IUPEKTOpa IIKOJbl IPH
00paboOTKe U 3aIIUTE €ro MePCOHAITBHBIX TaHHBIX.

5.3. KomupoBarh U [enarth BBINHCKU TEPCOHAJBHBIX JIAHHBIX paOOTHHMKA pa3peliaeTcs
UCKJTFOUUTENIFHO B CITY)KEOHBIX IIEIISIX C MUCbMEHHOTO pa3penieHust 1upexropa [IKosr.

5.4. Tlepenaua uHbOpMAaLUU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCBMEHHOM COTJIACUU
pabOTHHKOB.

VI. OTBeTcTBEHHOCTH 3a HapylleHHe HOPM, peryJupylommx o0padoTky H 3alIuTy
NEePCOHAJIbHBIX IAHHBIX

6.1. PabotHuku [lIkosbl, BUHOBHBIE B HAPYLLIEHUU HOPM, PETYJIUPYIOLIUX MOTy4eHHEe, 00paboTKy 1
3alIMTy [EPCOHAJIBHBIX JAHHBIX paOOTHHMKA, HECYT IUCHMIUIMHAPHYK aJMHUHUCTPATHBHYIO,
IpaXXIaHCKO-TIPaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (heaepalbHBIMU
3aKOHaMH.

6.2. lupexrop Lllkomnbl 3a HapymieHHEe HOPM, PETYIHPYIOIMX MOJy4eHHe, 00paboTKy M 3alIuTy
NEePCOHANBHBIX JAHHBIX paOOTHHMKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
u 5.39 Koxmekca 00 agMHUHHCTPAaTUBHBIX NpaBoHapylleHusx Poccuiickoit denepanuu, a Takxke
BO3MeEIIAeT pabOTHUKY yiiepO, MPUUYMHEHHBIH HENMpPAaBOMEPHBIM HCHOJIb30BaHHEM HH(pOpMaINH,
coJiepKalieil mepcoHaabHbIe TaHHbIE pA0OTHUKA.

C IMomoxeHneM 03HAKOMIIEHBI;




Ilpunoscenue Nol
MyHununaiabHoe 6101keTHOe 001Ie00pa3oBaTeIbHOE YUpPeKIeHn e
«Cpennsisi o0meodpasoBaTe/ibHast mMKoJa Nel ¢ Baj1eo10ru4ecKuM HANpPaBJIeHH eM»
ropoaa Mosxru Yamyprckoii Pecniy0imnku

COT'JIACHE
Ha 00padoTKY MepPCOHATBbHBIX IaHHBIX PA00THHKA
A, )
cepus Ne ot " " r.
(BUJL IOKyMEHTa, YJ0CTOBEPSIOILEr0 JIMYHOCTD)
BBLIAH
(xem)

MIPOKUBArOIIUi(as) Mo aapecy:

HACTOSAILIUM J1al0 CBOE coriacue Ha 00paboTKy MyHUIIUTIANBHBIM OFOIKETHBIM
obmreo0pazoBarenbHbIM yupexkaeHuem «Cpemnsist o0meodpa3zoBaTenbHas mkoa Nel ¢
BaJICOJIOTMYECKUM HarpaBieHruem» ropoaa Moxru Y amyprckoit PecniyOnuku;
3aperucTpUPOBAHHBIM 110 ajapecy: 427790, Y nmyptckas PeciyOnuku, ropon Moxra, ynuia
Koponenko, 1oM 50; MOMX NepCOHANBHBIX JAHHBIX U MOJITBEPK/AI0, UTO, JaBasi TAKOE COTjacue, s
JICUCTBYIO CBOEH BOJIEN U B CBOMX MHTEPECAX.

Cornacue naeTcst MHOIO TS LI€TICH: HCTIOTHEHUS MTPaB U 00s13aHHOCTEH CTOPOH TPYAOBOTO
JI0OTOBOpA, UCIIOJIHEHHUS 3aKOHO/1aTeNNbCTBa (IIepejaya OTYETHOCTH U JIp.) B c(hepe COLMaIbHOTO
CTpaxOBaHMsI, 3aKOHOAATEIHCTBA B c(pepe BOMHCKOTO y4eTa, IEHCUOHHOTO 3aKOHOATEeNbCTRA,
HAJIOTOBOT'O 3aKOHOATENbCTBA, UCIIOTHEHUS TPEOOBAHUH Jp. eepaabHbIX 3aKOHOB, B
(GyHKIIMOHUPOBAHUM AaBTOMATU3UPOBAHHON MH(OPMAIITMOHHON CUCTEMBI « DIIEKTPOHHAS IIIKOJIAY,
rocyJapCTBEHHON HH(OPMAIIMOHHON crcTeMbl Y IMypTckoi PecrryOmmku «Cructema 3eKTpoHHOTO
JIOKYMEHTO000pOTa rOCYAAPCTBEHHBIX OpPraHoB Y amypTckoil Pecnybnukuy, odunmanbHOro caiita
MBOY «COIINel» http://ciur.ru/mzh/mzh_s01/default.aspx u pacpocrpansieTcst Ha ClIeAYIOIIYIO
nHpopmaInuo:

®UO; nara posKICHUS; MECTO POXKACHHUS; HOMEP, Cepus, 1aTa BbIIa4i, HAUMEHOBAHUE
Oprasa, BbIIaBIIIErO JOKYMEHT, YAOCTOBEPSAIONINI JIMYHOCTD; aJpec PETUCTPallUU U (PaKTHIECKOTO
npoxxusanusi; UHH; CHUJIC; cemeitHoe, cormanbHOE, UMYIIIECTBEHHOE TIOJI0KEHHE; CBEIACHUS O
COCTaBe ceMbH; 00pa3zoBaHue; podeccus, CeUualbHOCTh, 3aHUMaeMast JOJDKHOCTh; CBEIEHUS O
TPYZOBOM U OOIIEM CTaXKe; JOXOIbI; CBEICHUS O COIIMAIBHBIX JIBrOTaX; CBEICHUS JTOKyMEHTOB
BOMHCKOTI'O Y4eTa; IOMalIHHUH, COTOBBIH TenedoH; MecTo padOThl MIIM y4eObl YWIEHOB CEMbH U
POICTBEHHUKOB; COZIEp)KaHUE TPYAOBOTO JOTOBOPA; MOUTMHHUKY M KOITMH MTPUKA30B, a TAKKE
OCHOBaHUs K HUM; JIMYHOE JCIIO ¥ TPYA0Bas KHIKKA, J€a, COACpKAIINE MATEPHUAIbI 10
MOBBIIIIEHUIO KBATH(DUKAIIMU U TIEPENOrOTOBKE, aTTECTALINH, CITY)KEOHBIM pacciieIOBaHHIM;
KOMUU OTYETOB, HAMPABIsIEMbIE B OPTaHbI CTATUCTUKU, (OTO | Apyras HHPOpMaIusl.

Hacrosimiee cornacue npenocTaBisieTcsi Ha OCYIIECTBICHUE JIFOOBIX ACHCTBUMN B
OTHOIIEHUH MOMX MEPCOHAIBHBIX JaHHBIX, KOTOPbIE HEOOXOIUMBI WIIH JKEJIaeMBbl JIJIsl TOCTHXKEHUS
YKa3aHHBIX BBIIIE IeJIel, BKItoyas (0e3 orpaHuydeHus) cOop, CUCTEMAaTHU3alluI0, HAKOIUJIEHHE,
XpaHeHHe, yTOUHeHne (0OHOBIIEHHE, U3MEHEHUE), UCTI0Ib30BaHUE, PACIIPOCTPAHEHHE (B TOM YHCIIe
nepeaaya), o0e3InurMBaHue, OJOKUPOBaHUE, YHUUTOKEHHUE, TPAHCTPAHUYHYIO TIepe1ady
MEPCOHANBHBIX JTaHHBIX, & TAKKE OCYIIECTBICHHUE JTFOOBIX UHBIX JEHCTBUIA C MOUMHU
NEPCOHAIBHBIMU JIaHHBIMU € y4€TOM (heiepaibHOrO 3aKOHOJaTeNIbCTBA.

B ciydae HermpaBoMepHOT0 NCHOIB30BAHUS MPEAOCTABICHHBIX MHOIO IEPCOHATBHBIX
JAHHBIX COTJIACHE OT3BIBACTCS MOVUM ITHCEMEHHBIM 3asIBIICHUEM.

Hannoe cornacue nercreyerc " " r.ugo" " T.
(unmu 6eccpodHO)
n n 20 T
/ /
MOJIIHCh pacumdpoBka
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