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YTBEPXJIEHO
[Ipukazom aupekTopa
«O0 yrBepxaennu [lomoxxennst 00 UCTIOIb30BAaHUHT

MPOCTOM ANEKTPOHHOMN MOANUCH
B MBOVY «COILI Nel»»

oT «10» okts0ps 2024 r. Nel154

IHoJ10:xeHue 00 UCIIOIBL30BAHUU MIPOCTOM JJIEKTPOHHOMN
noanucu B MBOY «COI Nely»

1 OOaacTb npuMeHeHHs

1.1 Hacrosuiee nonoxxeHue pazpaboTaHO B IIEJIAX YCTAHOBJICHUS MOPSAIKA U YCIOBUN
paboThI COTPYIHUKOB C JJIEKTPOHHBIMHU JJOKYMEHTAaMH B WH(POPMAIIMOHHBIX CUCTEMaX U CHCTEMax
00paboTKK HHPOPMALIMK C MPUMEHEHHEM IPOCTON 3jeKTpoHHOW monarucu (manee — I1DI1).

1.2 TpeOGoBanusi JaHHOTO TMOJOXKEHHUS PACIPOCTPAHSIOTCS HAa BCEX pPaOOTHHKOB
MBOY «COLI Nel».

2 HopMaTuBHBIE CCHUIKH

Hacrosmee mnonoxenue pa3padOTaHO B COOTBETCTBUM W COACPKHUT CCBUIKM Ha
CIIEYIOIIe HOPMATUBHBIE JOKYMEHTHI:

®enepanbabiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 31€KTPOHHON TOATHCHY;

®enepanbHblil 3aKk0H oT 27.07.2006 No 149-03 «O6 undopmaryu, nHHOPMAITUOHHBIX
TEXHOJIOTUSIX U O 3aIIUTE HH)OPMAIHNY;

[Ipukaz PenepanbHoil ciayxObl MO Ham30py B cdepe obOpa3oBaHus U Hayku PO ot
14.08.2020 r.

Ne 831 «O06 yrBepxknenun TpeOoBaHUII K CTPyKType OQHUIIMAIBLHOTO caiTa
o0pa3oBaTesIbHOI OpraHu3alnuu B UHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT»
u ¢hopMaTty mpecTaBiIeHUs HHPOPMAITHTI;

VYcTaB MyHHMIIMIIATIBHOTO OIOPKETHOTO 00111€00pa30BaTeIbHOTO yupexaeHus «CpeaHsis
oOmeoOpa3oBarenpHas mKona Nel ¢ BajleoJOrMYecKUMM HampaBleHHeM» ropoga Moxru
VY amyptckoit PecriyOnmuku.

3 TepmuHBI, onpeaeTeHUs M COKPALIEHUS

3.1 B HacrosmeM  TOJIO)KEHUM  NPHUMEHEHbl  CIEAyIoUlMe  TepMHUHBI  C
COOTBETCTBYIOILIMMU OTIPE/IEIECHUSMHU:

Buiasesien npoctoii 3s1eKTpoHHO# moanucu — pabotHuk MBOY «COLL Nel», koTopblit
MCIOJIb3YET TOKEH WJIM UMS IIOJIb30BaTeNsl U aposib 11 aBTopusauuu B UC;

BHyTpeHHHIi YIeKTPOHHBIN TOKYMeHT (naiee JJIOKyMeHT) — TOKYMEHT, CO3/1aHHbIN B
NC B onexkTpoHHOW QopMe U MOANHUCAHHBIM 3JIEKTPOHHON MOJIMUCHIO COTPYAHHKA
(371eKTPOHHBIMHU TOANUCAMEU cOTpyIHUKOB) MBOY «COII Nely;,

Nudopmanuonnass  cucreMa —  cucTeMa,  oOecrleuuBaolias  XpaHEHUE,
00paboTky, nmpeoOpa3oBaHue U mepenadyy MHGOOpPMAIMK C HCHOJIb30BAHUEM BBIUMCIUTEIBHON
TEXHUKH;

Kuarou snextponnoii moanucu (najnee — JII) — yHUKanbHasg MOCIEAOBATEIBHOCTh
CHUMBOJIOB, NpeHa3HAUYECHHAs 1JI CO3aHUS AIEKTPOHHON OAMUCH, poiib Kitoua D11 ucnomusior
KO/IbI, TAPOJIU U MIPOYHE CPEACTBa, TNO0 ux couetanue. Kimou 311 moxer popmMupoBaThcs Kak Ha
CTOPOHE MOJIb30BaTeNs, Tak U Ha ctopoHe UC;

IIpocrasi suexkrponHass moamuck (IIII) — 3TO0 3nEKTpOHHAs MOANHUCH, KOTOpas
MOCPEACTBOM HCIOJb30BAaHUS KOJIOB, Mapojiel WJIM HHBIX CPEJICTB MOATBEPKAAET (akT
(bopMHpOBaHUS HIIEKTPOHHOMN MOJITUCH ONPEAEICHHBIM JIUIIOM, COTJIaCHO cTaThe 5 PeepaabHOro
3akoHa 63-D3 «O06 anekrponHOi oamucn» ot 06.04.2011 roga (manee — 63 — ©3);



ToxeH — ¢puznueckoe ycTpoiictBo B Buae USB-dueniku ¢ 3anmumeHHoi napoiaem KapToi
MaMsITH, Ha KOTOPOU XpaHUTCs HHPOPMAITUS IJIs1 CO3TaHUS MTOATUCH.

3.2 B Hacrosmuiem rnoioXeH’H UCIIONIb3YIOTCS CIIEeIYIOIINE COKpPAIICHUS:

N C — undopmanioHHas CUCTEMA;

II3II — npocTas 3JIeKTpOHHAs MMOJIUCH;

MBOY «COHI Nel» — wMyHununaneHoe OrOJKeTHOE 00meodpa3oBarenbHOe
yupexenue «Cpennssa obieodpazoBatenbHas 1mkoaa Nel ¢ BaleosornueckuM HarpaBiIeHHEM)
ropoga Moxru Y amyptckoii Peciyonuku;

III —saeKkTpoHHAs OANKCH.

4 OTBETCTBEHHOCThH

4.1 OTBEeTCTBEHHOCTh 3a pa3pabOTKy, NEePEeCMOTpP, HIACHTU(UKAIMIO BHECEHHBIX
W3MEHEHUH B JaHHOE MOJIOXKEHHUE BO3JI0)KeHa Ha 3aMmecTtuTens aupekropa MbBOY «COI Nely» o
y4e0HO-BOCIIUTATEILHOU paboTe, KYpHPYIOIIETO BOIIPOCH HH(POPMAIIMOHHOMH O0€30ITacCHOCTH.

4.2 Pa3paboT4MK HACTOSIIETO IMOJOKEHUS OCYIIECTBISACT MEPUOUUECKYIO TPOBEPKY
(mepecMoTp) JaHHOTO MOJIOKEHUS.

4.3 OTBETCTBEHHOCTD 3a BBHINIOJHCHHE TPEOOBAHMI JaHHOTO IMOJIOKEHUS BO3JIaracTcs
Ha Bce noinkHocTHEIE aurna MBOY «COILLL Nely.

5 OO0mme M010KEHUS

5.1 Peanuszanus onpeneneHHbIX HacTosuM IlojoxeHueM yciaoBUM NpUMEHEHHUs
IPOCTONW 3JIEKTPOHHOW MOANUCH O0ECIEUUBAECT NPUIAHUE IOPUIUYECKON CUIIbI BHYTPEHHUM
9ekTpoHHbIM JnokyMeHTaM MBOY «COHI Nel» B HC, tpebyromuMm JIHYHON MOAMHCU
COTPYJIHUKA, U ONEPALIUSAM C HUMH.

5.2 Hamuuue [1311 obecrieunBaeT BHYTPEHHUM 3JI€KTPOHHBIM Jo0KyMeHTaM B C:

) MOJUIMHHOCTB - IOATBEPKICHHE aBTOPCTBA IOKYMEHTA,;

b) 1EeT0CTHOCTD - JOKYMEHT HEe MOXKET ObITh U3MEHEH M0CIIe MOAHCAHUS

C) HEOTPEeKaeMOCTh (HE OTpHIIAHHE aBTOPCTBA) - ABTOP HE MOXKET OTKAa3aThCs OT
CBOEH moanucH.

5.3 Jlna moxpmucaHus OSIIEKTPOHHBIX JoKyMeHTOB B MC wmcmonmb3yercs mpocrtas
3JIEKTpOHHAas nmoAnuck. B kauectBe myOnuyHoi vactu kimoua 193] ncnonb3yercss yHUKaIbHOE
UMsl yYETHOM 3alucu, NpUMeHsieMoe JUisl aBTopu3auuu nois3zoBatens B MC. B kauectBe
KOH(pUIeHIMaIbHOH yacTu kiaroda [1311 ncnonb3yercs maposb K y4eTHON 3alUCH.

5.4 T'enepanuio (M3roToBJI€HHE), BbIauy U peructpaunto B UC umeH nonb3oBarenei u
naposieii  ocymiecTBiser 3amectutens aupektropa MBOY  «COII  Nel» mno y4eGHO-
BOCITUTATEIBHON paboTe, KypUPYIOIIHI BOMPOCH HHPOPMAIIMOHHOMN 0€301MacHOCTH.

5.5 [Ilaponb mosib30BaTesnss MOXKET ObITh U3MEHEH €ro BJaJesblieM B JII000H MOMEHT
nocne aBropuzanuu ero B MC. PekoMenayeTcss M3MEHSTh MapoJib HE PEXe OJHOIO pa3a B TpU
Mmecsna. Jlas CHMXKEeHHMs pHUCKa MoJ0Oopa Maposis W HECAaHKIMOHMPOBAHHOI'O HCMOJIb30BAaHUS
JpYT'MM JIMLOM KJIIOYa OJJIEKTPOHHOM TMOJIUCU PEKOMEHJyeTcsd He 3aJaBaThb HapoJiH,
HCIIOJIb30BAaHHBIE PAHEE.

6 OOecneyeHue IPUINYECKON CUJIBI BHYTPEHHHUX YJIEKTPOHHBIX I0KYMEHTOB

6.1 BuyTpeHHHE »JIIEKTPOHHBIE IOKYMEeHTHI, mnoxanucanubie [IOI1, mnpu3HAroTCS
PaBHO3HAYHBIMH IO IOPUAWYECKON CUJIE TOKYMEHTaM Ha OyMa)KHBIX HOCHTENSX, 3aBEPEHHBIX
COOCTBEHHOPYUYHOU MOANHCHIO.

6.2 TIIDIl wuHMUIMUpYETCS COOTBETCTBYIOIIMM JedcTBHeM Biaaenbila Ol wu
MPUMEHSIETCSI TP  BBIMOJIHEHUM ONEpalydii 3aBEPEHHS] JJIEKTPOHHOM KOIUM COJEPHKAHUS
nokymenTa. [lognuce nokymenra ¢ ucnonb3oBaHueM [IDI1 gomxHa MpPOBOAUTHCS SIBHBIM U
onHO3HauHbIM nericTBueM Bianenbiia [19I1 B UC (HaxkaTrem KHOIKH, YCTAHOBKOW TaJIOUKH,
BBOJIOM JIOTIOJTHUTEJIBHBIX KOJIOB U T.1I.).

6.3 Bpems QopMupoBaHUsS SJIESKTPOHHOW TMOMIMHUCH O005S3aTEIBHO TPOBOJUTCSA C



yKazaHueM JacoBoro nosica u pukcupyercs B VC.

6.4 DneKTpOHHBIE JOKYMEHTHI JOKHBI XPAHUTHCS B TOM K€ popMaTe, B KOTOPOM OHH
ObLIM c(OPMHUPOBAHBI, OTIIPABJICHBI WM MOJyuyeHbl. CPOK XpaHEHHS NEKTPOHHBIX JOKYMEHTOB
Y YYETHBIX JJAHHBIX OIPENEISAETCS B COOTBETCTBUM C HOMEHKIJIATYPOU JIEN YyUpEexkKACHNUS.

6.5 Komnust 3MeKTpOHHOTO JTOKYMEHTa MOXKET OBITh M3rOTOBJIEHA (pacredyaTaHa) Ha
oymaxknoM Hocurene cpeactBamu MC u 3aBepeHa cOOCTBEHHOPYYHOW MOJIMUCHIO BIIaJEbIa
[1211, mu6o aupektopom MBOY «COII Nely (mns JOKaJIbHBIX HOPMATUBHBIX akToB). Komus
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE JO0JDKHA cojepykaTh pekBu3uthl 11011,
MOJTBEPXKJIAIOIIUE, YTO OPUTHHAT JoKyMeHTa noamnucad [19I1. AyTeHTUYHOCTh 3JE€KTPOHHOTO
JOKYMEHTa M €ro KoMK Ha OyMa)kHOM HocuTene odecrieunBaercs: cpeactsamu MC.

6.6 VYder aJIeKTPOHHBIX TOKYMEHTOB OCYIIECTBIISIETCS TyTEM COXPaHEHHsI CBEICHUM O
Hux B UC.

6.7 IIDIl B SNEKTPOHHOM [IOKyMEHTE MpHU3HAETCS JMLIAMH, OOMEHHBAIOIIMMUCS
AIIEKTPOHHBIMU JIOKyMeHTamu ¢ npumeHenueM [10I1 B C, paBHO3HAYHON COOCTBEHHOPYYHOM
MOJANUCH Ha OyMa)KHOM HOCHUTEJIE TPU OAHOBPEMEHHOM COOJIIOICHUHU CIIETYIOIINUX YCIOBHIA:

a) moxaTBepkacHa nommuHHOCTH [IDI1 B amektponHOM nokymeHte (mpoBepsercs WC
ABTOMAaTHYECKH);

b) II211 3apeructpuposana B UC u pasperiiera B cucteme (mposepsiercs C aBToMaTHyIecKy).

6.8 MBOY «COIII Nel» obGecnieunBaeT TEXHUYECKUMH U OPTraHU3AIIMOHHBIMU MEPaMU
3alIUTYy OT HECAaHKIMOHUPOBAHHOTO JIOCTyNA M MPEIHAMEPEHHOTO YHHUYTOXCHHUS W/WIN
UCKQXCHUS CBEICHHM O JIOKYMEHTax B apXHBe OJIJIEKTPOHHBIX JaokymMeHTOB MC, a Takxke
rapaHTupyeT MOATBEPKACHHUE aBTOPCTBA JOKYMeHTa, noanucanHoro [131I1 aBropa.

7 IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH BJIA/IeJIbI[A 3JIEKTPOHHOM MOANMUCH

7.1 Bnanpenen IIDII umeer mpaBo aHHynMpoBaTh (OT3bIBAaTh), MPHOCTAHABIMBATH
(B0300HOBIIATE) AeicTBUs Kitoua [1DI1.

7.2 Bnapenen [1311 o6s3an:

d) MPUHUMAThL BCE BO3MOXKHBIE MEpbl IS MPEIOTBPAINCHHS TOTEPH  HIIH
HECaHKI{MOHMPOBAHHOI'O UCIIOJIb30BAaHUs CBOMX CPEJCTB aBTOPU3ALIUU;

b) He mepenaBath cpenCTBA HU MPH KAKUX YCIOBHSIX TTOCTOPOHHUM JIHIIAM;

C) B ciy4ae yTpaThl WJIM KOMIIPOMETAIlMM CPEJCTBA aBTOPH3AlUK HEMEJICHHO
npuoctaHoBUTh AericTBre [ID11 min a1 cMEeHUTH Kitoya.

7.3 Brnagensiiam [1911 3anpemaercs nmepenaBars kitod [1311 npyrum jmmam.

8 IlpaBu.ja onpeaeseHusi JULA, MOAMUCHIBAIOIIET0 YJIeKTPOHHBIN J0KYMEHT

8.1 Ilpumenenue pabGotHukom IIDII s moamucaHusi JTOKYMEHTOB BO3MOYKHO B
pamMKax Hcronb3oBaHusl KOMIOHEHTOB MC, yka3aHHBIX B JIOKQJIbHBIX HOPMATHBHBIX aKTax
yupexaeHus, a Takxke Ha opurmanbHoM caiite MBOY «COILI Nel» B cetn UnTepHeT.

8.2 CoTpyaHUKY BBIIAETCS JIOTUH M MMapojb JUIA Lelel ero ncnoin3oBanus B UC u
noanucanus fokymeHTos [1O11.

8.3 HeoOXxoauMbIM W JOCTaTOYHBIM YCIOBHEM, ITO3BOJISIONINM YCTAaHOBUTH, YTO
JOKYMEHT UCXOJUT OT COTpyAHUKA U noanucad ero [I911, sBisercs nonoXuTeabHbld pe3ysbTar
nposepku B C mpocToil 371eKTpOHHON MOJANKCH Ha COOTBETCTBUE JIOTHHY U HapOJIIO.

8.4 JIoKyMEHT MOXET UMETh HEOIPaHMUEHHOE KOJIMUYECTBO IK3EMILISIPOB, B TOM UUCIIE
BBIIIOJIHEHHBIX HAa MAIIMHOYMTAEMBIX HOCUTENSIX pasinuyHoro Ttuma. g  co3jpaHus
JIOTIOJIHUTEILHOTO HK3EMILISAPA CYIIECTBYIOLIErO JOKYMEHTA OCYIIECTBIISIETCS BOCIIPOU3BEICHUE
nH(popMaInu, coaepKamieicss B JOKyMEHTE, BMECTE C dJIEKTPOHHOM MOIITUCHIO.

8.5 IIDII ctaHOBUTCS HEACWCTBUTEIHHON B CICAYIOIIUX CIydasiX:

a) mpu npekparieHnn y corpyaanka MBOY «COIII Nely» H0/KHOCTHBIX 00SI3aHHOCTEH
no o0paboTKe BHYTPEHHHUX OHJIEKTPOHHBIX IOKYMEHTOB ¢ Hcmoib3oBanueM I[IOIl wmm mpu
MPEeKpALIEHUH TPYIOBBIX OTHOIIEHUH Mex Ty coTpynHUKOM U MBOVY «COIII Nely;

b) mpu mogaue paboTHUKOM (00y4aroIMMCst) 3asiBlIeHUs1 00 oTkasze npuMeHenus [1911.



8.6 Ilpu HacTymieHHWH Clly4aeB, yKa3aHHBIX B MyHKTe 8.5 Hacrosmiero [lomokenus,
kimtou 1911 6mokupyercs B UC. C momenTa OnokupoBku kimoua [1911 B UC Bce mocnenytomue
JOKYMEHTBI, mojinucanubie 310 [1911, He cunTaroTcs MOANMMCAHHBIME HaJUIekKAIIUM 00pa3oM, TO
€CTh MOJIUCHIO, PABHO3HAYHON COOCTBEHHOPYYHOM.



IMpunoxenne 1.
JIucr coryiacoBaHus MOJI0KeHHUS 00 MCIOJIb30BAHUYT
npocToii 31ekTpoHHoi noanucu B MbOY «COIL Nely

COT'JTACOBAHO:

JOJDKHOCTD (baMI/IJ'II/IH, HMHHUINAJIbI Jgara POCIIHCH

3aMECTUTEIND
nupekTopa no YBP 3arymenoBa 2. M

3aMECTUTEIND
nupekTopa no YBP Makapona P.A.

3aMECTUTEIND
nupekTopa no YBP [IlyroBa A.N.

3aMECTUTEINb
aupekTopa no YBP OxotnukoBa ['.3.

3aMECTUTEINb
aupekTopa no YBP Maega A.10.

3aMECTUTEIND
qupekropa no YBP

PA3PABOTAHO:

3aMECTUTEIND
qupekropa no YBP Ky3nenos B.A.




Ipuio:xkenue 2.

JIMCT 03HAKOMJIEHHUS C MOJI0KEeHHeM 00 MCI0JIb30BAaHUM
npocToii 3jekTpouHoi noamucu B MbOY «COLI Nely
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